
FORM C – LOCAL
	LOCAL DONATION REPORTING FORM


1. BENEFICIARY ORGANIZATION:

2. IDENTIFICATION NUMBER (project ID) AND PROJECT NAME:
3. NAME AND SURNAME OF THE CONTACT PERSON for the initiative / project:

· Function in the organization: 

· Role in the initiative/project: 

· Telephone number:

· Mobile number: 

· e-mail: 

4. NARRATIVE REPORTING:

Describe the following points in detail, highlighting and justifying any deviations from the approved planning, any changes made during the preliminary investigation, or during the project's implementation.
· Implementation time: indicate the period of implementation of the project - with the project start date communicated to the Charity Fund - and any agreed extensions/modifications.
· Beneficiaries (direct and indirect): indicate the number and types of subjects reached, comparing them with what was foreseen in the planning or, if changes have been made, in the preliminary investigation phase.

· Objectives and Results achieved with reference to the planning stage or to the preliminary investigation phase, if changes have been made.
· Activities: describe in detail what has been achieved and any changes compared to what was included in the planning stage or during the preliminary investigation phase, if changes had been made.
· Impact: indicate the change generated for the beneficiaries, the community and the reference territory.

· Risks: indicate any external factors/problematic elements that influenced the execution of the project and describe the mitigation measures implemented for their containment and management.
· Conclusions: indicate the knowledge and experience acquired through the implementation of the project.
· Sustainability: brief analysis on the future sustainability of the project for the financial, institutional, political and social aspects.
5. FINANCIAL REPORTING
· Analytical final balance of the total project costs, compared with the budget approved.  

· Accounting evidence of the destination of the contribution from the Intesa Sanpaolo Charity Fund (attach copies of invoices/bills/notes, pay slips and copies of receipts or payment transfers). The accounting documents must clearly state the name of the project. In the case of expenses that are not entirely attributable to the project (e.g. human resources allocated as a percentage, general expenses), it will be necessary to indicate the relevant share on the receipt. In the case of co-financed expenses, it will be necessary to specify on the document the portion supported by the Fund and that covered by the other supporters. 
6. Include the written testimony of at least two direct beneficiaries of the project. In addition, testimonies from stakeholders such as local contacts relating to the project, government representatives, local administrations, local development organizations, etc. can be included.
7. Any communication/dissemination activities carried out relating to the project (press review, videos, photographs).
Place and date _______________________









         Signature of the legal representative






                     __________________________________________________
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